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EMPLOYMENT APPLICATION: SUBSTITUTE
Personal Information:
Name: ___________________________________________________________________
 Date of Application: 




Address: 














Cell Phone: 


Home Phone:


 Social Security No: 





Email: 





  Emergency Contact and Contact Info  






Position: 






 Referral Source: 







Days/Hours you prefer: 












Name / address / phone of two professional references (other than relatives):

Education History: List School Name and Location / Major Area of Study / Yrs. Completed / Degree Diploma earned
Skills / Qualifications:
Employment History: List In Order With Most Recent First
Dates

Employer


Supervisor 

Phone No:

Title


Salary

Criminal Records Check:
As required by law, Viva Spanish! Language Programs requires criminal records checks as a precondition of employment of all instructors to provide services involving the care and custody of children.  See www.vivaspanish.com for complete instructions for BCI Civilian and FBI background checks.
Agreement:
I declare that the information provided by me in this Employment Application is true and complete to the best of my knowledge.  I understand that if I am employed, false statements on this Employment Application shall be considered sufficient cause for dismissal.  Viva Spanish! Language Programs is hereby authorized to make any investigation of my prior educational and employment history.  
Signature: 








 Date: 





Please circle yes or no for the following questions:

1. I am available to sub for a full school day (8 hours).




YES

NO
2. I am available to sub for a half day or shorter (2-4 hours).




YES

NO
3. I can accept jobs on short notice, sometimes the morning of the class.


YES

NO
4. I can accept jobs when given advanced notice.





YES

NO
5. I feel comfortable leading classes of 20+ students.




YES

NO
6. I will use my Spanish language to the best of my ability in the classroom. 


YES

NO
7. I feel comfortable working in an urban setting school with students of a diverse population. 
YES

NO
8. I feel comfortable leading a class of students from preschool to eighth grade.


YES

NO
9. I can follow a lesson plan that is provided to me.





YES

NO
10. I can dress and act appropriately in a school setting.




YES

NO
11. I feel comfortable interacting with the faculty and principal at assigned schools.


YES

NO
12. I am willing to receive and respond to coaching/feedback from the Viva Spanish team.

YES

NO
If you answered “NO” on any of these questions, please explain in more detail below:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________
Please provide the best way to contact you with a substitute teaching opportunity. Please note, this can be early in the morning if we are calling for a same day class. We will always give you as much notice as possible. (Circle all that apply.)
Text message


Phone call


Email

